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(upznoxenue).
2. Tapa6yxunofi IO.B., LlHcneKropy ro KaApaM
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<06 opnaHu:auuu pa6orbl c nepcoHtrnbHbr\4H aaHHbrMh pa6orHnrioB

cnyxeoHbrx noMelueHhfl x))

1. O6urue rloroxeHnt

EOY (AOOLtl Ns | (KLll)), e

1.1. Hacrosuar HHcrpyxur4fl onpeaenter nopfiaoK pa6orur ilHcneKropa no

HraBHoro 6yxralrepa r.r 6yxra.nrepa, 3aMecrhrertMt'r rto yue6Ho-eocnhrarerbH
coltr4iurbHblMu [eAaroraMrr, ncnxoJloraMlr, Meat,tur4HcKHr\414 pa6orHurau - aanee <Yqe6Hoecnort,torateLtuur-ril

u aaHHbrMH (aa-nee IlH) pa6orHnrocrrepcoHarr), s MEOY (AOOII Ne I (KI-u)>, aanee (LllKona), c repcoHal
Ilkoru B cJrvxe6Hbrx noMeIueHI,Itx.

1.2. fiorymeuroo6opor n lllxore ocyuecrBrflerct Ha ocHoBaHhu 3aKoHoaa J'rbcrBa P(D, s qacrHocru, Koucruryuur
. OeaeDa,nuuoro 3aroHa J\! 152 (OP(D, uanu 14 TK PO (O 3alur,Ire nepcoHanbHbrx aaHHbrx pa6orHr,t

rrepcoHanbHbrx AaHHbrx)), [ocraHoBreHilr npaBHTenbcrsa PO Ng 687 <06 IleHilh noJ'toxeHilfl oo ocooeHHoc-ff x

o6pa6orxu flepcoHanbHbrx raHHbrx, ocyuecrBJtteN4btx 6e3 Hcnolb3oBa l cpetcrB aBTOMaru3auhH)). iltrcsrva

Poco6paroaaHut or29.07.2009 roaaN l7-l l0 <C)6 o6ecneqeHilh 3auhru oHarbHbtx taHHbtx))

1.3, Ioxairrnbre HopMarr4BHbre aKTbr o [,{H ao.rxHut 6utrs aocrynHbr Ha

upu€rranofi ruxorrt).
caftre Ulronbr H B neqarHoN,r en.re (s

2. Ilopraox pa6orur Yqe6Ho-scnoMorareJ'lbHoro ne pcoH a c [,flH.
c flAH Ha cBoeM pa6o.rev Mecre B

nphHtrbt r\414 e LllKorre roKaJ'lbribl\1H
2.1. Vqe6Ho-BcrroMorarelrHutfi nepcoHa,r aoJI)KeH ocyuecrBJrtl'b
clryxeoHoM IIoMeIqeHnu B coorBercrB1414 c 3aKoHoaarerbcrBoM PO ,l

HOpMaTlrBHbr MU aKTaM il.

2.2. B,ce fI[H corpyaHuKoB, o6yvarou.llrxcn h vx poailreJrefi (:axoHHurx n raeMrerei). a raKxe Hx corrachq Ha

o6pa6orxy fl,{n, xpanrrcr B rranKax <JIuqHoe Aeno). Bce <J.luqsure ir.era)) rrcr B npheMHoI anperropa

2.3. Cy6rerru caMocrof,reJrbHo cAapr Aor(yr\leHrbr c [I[n, Heo6x

Heo6xoAEMo rrepeAarb rroll poclrrcb orBercrBeHlroMy nuuy r.r: ,{acra Y -BcnoMorareJrbHoro nepcoHrL[a Lll xor ur

I4JILI [ocJlarb 3aKa3HbIM rnrcbMoM c yBeaoMneHner\4 Ha aapec lllronr,r. fl oTcyTcTBHh oqeBHAHbrX npH3HaKOB

bHoro nepcoHara Lllxonsr npereH3rlrlttoTD IeHHJI 3atBJIeHI,Ifl orBercrBeHHbrM JrHuoM Hr] rrhcra Yqe6Ho-ecnoNao
cy6terra lI.{H e orHollreHuh 3Tofo 3aflBneHhfl crllra}orcr HecocroflTe,rbHbrN4

2.5. Cocras noryqaeMbrx Yqe6Ho-ecnoN{ofareubHblr\,r nepcoHa,rorv IJJ sr fl[H onpeaenrercn leilcreyroLuuv
J'rbHocru .[aHHbrMh. Corracue cy6r,erra
<Kaprov raxr>, <Cnpaarax>. <(Dopvax>>.

3aKogoaarerbcreota PO u Heo6xoaurr.rbrM14 aJrr BeaeHhfl corrtacoaaHnofi ae
Ha o6pa6orKy IIAI pacflpocrpaHrercr Ha Bce aoKyMeHrur s (JIr4.lHor\4 aele))
ecnlr [IHoe He vKa3aHo B TeKcTe cofJlacht,

2.6. 3anpeuaercr Vqe6Ho-ecnoN,rorare,'r bHor\4y nepcoHany LLl ro,r sr, :a uc HHeM CnyqaeB. npeitycr\loTpeH Hbt\

o6ssare.rrrcrs nepeA HIIMH B paMKax ycraeHofi ,leflTenbHocru, H orBeqa]or
nepeAaBaeMoft r,ruQoprrlauuu. HcnpanneHhr B Il!,u uoryr BHocl,rrbcr roJrb
cy6rexron II[H. 3arnneHus o6 u3MeHeHHrx raKxe aolxHbr xpaHfirbcfl
<Cupanrax>, <Oopuax> n clyxe6Hux noMelue H r.rr x.

2.4. W BHeceHnr rl3MeHeHr,rfi n fI,{H, noryrlernhr uHQopnaauuu o pa6ore
fl,{n neo6xoArzMo rrpeAcraBuTb AolryMeHr, yAr)croBeprnutrfi ,rurHocrs,

Oelepanrnulrr{ 3aKoHaMr4, no{yqarb u o6pa6arursaru fl,[,H cy6rerra o
y6ex.uenuax, qJre HcrBe s o6uecrseHu ur x o6ren n r{e H u fl x, n po$co lor H o fi ae

2.7. B crryvarx, Henocpe.ucrBeHHo cBfl3aHHbrx c BonpocaMH TpyaoBbrx or
Koucruryunn Poccnftcxofi Oeaepauur,r YqetiHo-ecnouorare,rsHsril
o6pa6arunarb AaHHbre o qacrHoft xrr3Hll cy6uerra roJtbKo c ero nHcbMeH

2.8. B clyrarx, rorAa Yqe6so-BcrroN4orareruHr,rfi nepcoHirJ,r LLlrcorsr r,ro
ronbKo y rperrefi cropoHbr, cy6rexr aonxeH 6urru yeeaov.neH o6 rron

bre art rcnorHeHilr Lllrorofi ceor.rx

3a aocToBepHocTb r.,r cBoeBpeMeHHocrb
Ha ocHoBaHhh nilcbMeHHbtx 3af BIeHhh

l.tx <,lluquutx aerax), <Kaprorrax>.

c IIAH, il3NreHeHilr pexhN4a o6pa6orrn
H nhcbNleHHoe 3aRBJ'reHne. 3acereHue

noJ|HTl4qecKhx. DeIhfr403Hbtx 14 hHbtx
bHocTt4.

fi, s coorsercrBr,ru co crarveit 24
Lllrorur BnpaBe nonyqarb u

cofJrac 14fl.

noJlyq urb Heo6xotnu sre [lIr r c1,'6rexra
Hee H or Hefo troJrxHo 6t,tru no,rt.reHo

lncbMeHHoe cofJlacr4e. B yeeaolareHuu Yqe6HoBcnoN4orarer'luuur i;i r LUro,rur o6claH coobuturu o [enflx.
cuoco6ax n r.rcroqHlrKax rronyqeHnfl fl[H, a raKxe o xapaKTepe no uux noJ'ryqeHuto fl[H u Bo3MoxHbrx

Corlacue o$opvnrcrcn e nncuveHHoii[ocJIeAcTBI,ItX OTKEBa Cyoberfla AaTb nnCbMeHHoe cofj|acHe Ha ux nonyq

Qoptrle B AByx 3K3eMnnrpax: oal4H H3 Koropbrx npe.locraBnqe-rcr cy6ter , BTOpOt4 XpaHhTCq B (JlHrtHOM jleJ,le)).

<Kaprovrax>, (C[paBKax), <@opvax>.

2.9. XpaueHr,re flAH cy6rexroe ocyuecrBnflercn raapoeoi:i c,,r ),.re6Hoil rtacrbn. 6vxra,rrepueil



MeAr,ruuHcKofi clyx6otr, flcl4xororHqecKofi cnyx6ofi Ha 6yuaxH blx Hocilre x. OHr.r o6ecneqhearor 3auurv flllH or
HecaHKrIHoHrrpoBaHHoro aocrytra u KonHpoBaHHr corracHo ([l 14ro o6 oco6euHocrqx o6pa6orxn

aBTON4aTil3a U1114)). yrBepxne H HOMy[epcoHaJrbHbrx AaHHLrx, ocyruecrelreuofi 6e: hcnorb3oBaHufl cpeac
nocraHoBJreHlreM [paB]rreJrbcrBa P@ I 5 cenrr6pr 2008 roaa Ns 687.

2.10. gce corpyAHHKlr, r{Mercrlrie aocryn K xpaHeHrro tlAH. o6n Hbt noanhcaTb cornaueHhe o6 ux
HeceT llepcoHiln bHVK)Hepa3rnauleHuu. PyxoaoarreJrb, pa3peuanruHil aocryn corpyaHnKa K

oTBeTCTBeHHOCTb 3a AaHHOe pa3peueH ile,

yMeHry c flllH.

2,.I1 , B uersx BeaeHlit 3reKTpoHHofo aoKyNleHroo6opora fl!,u voryr ra
(HC) lUronrt. B HC lllxorut B qeJrrx o6e3nH,lnBaHhr, KoFAa 3ro HyxHo,
HoMepa (JI[.{Hbrx AeJr), (Kaprovex>, <Cnpaaox>, <Oopu>.

2,.I4. HcnorlsosaHre flAH ocyuecrBrrercr V,le6Fro-ecnoNrorareJl
peanr.r3aur,rr{ cBorD( AoJrxHocrHblx o6fl3aHHocrefi a paurax ycraeHoil
lrcrroJrb3oBaHue ll,{H corpyAHl4KaNru KarefopnqecKH He aonycKaercr ne3aBhc

IIAI.
21.15. yqe6Ho-BcnoMorareruHrtI nepcoHan He nepenael co]lepxaHHfl xpaH

IIIH n caMfix AaHHblx cy6terra rperueii cropoHe 6er cot-JlacoBa

npe.tlcraBuTereM, 3a ucKrroqeHueM cnyqaeB, Koraa fro Heo6xo,tuvo e ue

3AopoBbro cy6rerra, a raKxe B cnyrrarx, flpeaycMorpeHHbtx 3aKoHoaare
lllxonu.
il,.l6. 9.acruqn*ir Aocryrr x ll,{H Moxer npeaocraBJrrrbcs Yq
crcyulecrBneHr.It [naHoBoir vutu corJracoBaHHofi c cy6terrauu [l[H
c,oorBercrByroulee HanpaBneu ue pa6orur LLI xor ur.

2L,17, fiocryn x fl,{u o6yratoulr.txcn v vx poaurereil (:aroHHurx npeac
orHo ureHrlu o6yvaroutnxct fipeAocraBn t ercn ToJr b Ko KJI acc H bt M py l(o Boa HTe

corpyAHul(oB lllxolur B noMelueHhil npren,tHofi aupeKropa uKolbt oc\'tuec
ll..2l . Coltro.4eHne aKryaJrbHoro cocrorHHr [ll]H, rcnpaeneHr.rn a Ill[u,

3IHqCHO. T.C, NON VC,TOBHbIM HN4EHCN4

BOJI'CT txKOIC OUCHHBATb CTCNCHb

nepcoH€Inot{ t4cKr'lrorll4Te'lbHo Mfl
JlbHocru LUrolst. Eo,tee ruuDoroe

MO OT rxhpoTbr cof,lacl4fl Ha oopaooTK\i

srx e I l-l rco,re cor,rach il Ha o6pa5o-rrv
c cy6rerrou Altu ero 3aKoriHbtM

qx npeaynpex.leHhfl yFpo3hr xh3Hll r.l

v P@ r.nu roKuLnbHbrMh aKTa\4h

noNlofaTelbHb|\,t nepcoHiLror\4 anR

bHOCTH NilUAM. OTBETCTBCHHbIM 3A

ii) l'rtn o6ueHa nH$opnauuei;i e

H OTBeTCTBeH Hbt M aAM h H t4CTpaTOpaM.

t4Tbct

AOJIXHbI

e uH$opurauHoHHbre cl4creNrbl

fi cnoJ|b3oBaTbcfl yH H KiLr bHbre

2".12. npano Aocryra x fllH cy6rerra ilMercr a lllrore caur cy6rerr, HOCilTeJlb _IlaHHbtX. a TaKXe. B qaCTh.

xacalorqeftcr cooTBeTcTByro ue f o HarrpaBl e H H r aefl TeJ'r bHocr4 cn eay lo u He HOCTHbIC IH|.lA:
. AapeKTOp lXKOnbr;

qJreHbl urrorlHoil aAMuHHcrpauuu (no cBoHrvr HanpaBneHHrM);
. uasssrfi 6yo<ranrep;
. 6yxrafirep;
. r{Hc[eKTop IIo KaApaM;

xracctrrrfi pyKoBoAl.rrens (no ceoeuy rlaccy):
yr[renb (no croevy npeaMery B 3aKpenneHHsrx x,raccax);

ueApa6oruux (uo ceonu HanpaBneHrru pa6orur);

ficl{xoJrof (no cnonru HanpaBneHr4rr'l pa6orur);

coqualurrril rreAalor (no ceonu HarrpaBJreHnflv pa6orrr);

2,,13. O6pa6orKa nepcoHiulbHblx aaHHbrx, Koropbre He p,lrpeunnu pa

lloJrxHa Becrr,rcb Yqe6Ho-ecnoMorareJrbHbtM nepcoHirJloM s HC Ul Koltur

luarb B o6ureaocrynHbrx hcrortHilKax.

(xogotrr <Jlnqnoro AeJraD, <Kaprolxlr>, <Cnpanrn>, <@opn,tur>, noKa He

o6ecneqr,rBamuero co6nrcAeHue 3aKoHoaareJrbcrBa PO o flAH. 3ro
3arurrueHHocrrr cBor4x HC no Knaccy K4 arr 14CIIAH.

6yae'r yc,roeuil l.tn hHoFo Bapr4aHra.

a

a

a

a

a

11.18. fourpom:a cobruoAeHlreM 3aKoHoaareJrbcrBa h npuHrrbrx e lllKore npaBhn n HHcrpyl(uHii no pa6ore c tlAH
3aMecrilTen b ahpeKropa, rypupyrourn ii<l6y.rarouqnxc fl vt vrx poAurenefi (raxoHH srx npeAcraB hrene [) ocyutecrelne

pa6ory KJraccHbrx pyxoro4nrereft .

11.19. fonrpoJrb 3a co6noaenueM 3aKoHoaarenbcrBa u [pr4Hflrbrx e LllKore
corpyAHl4KoB lllxolur B noMeueHHn 6yxranrepHn ocyuecrBJ'lrer rJtaB

6yxrarrepa.

npaBun il ilHcrpyKur.lii no pa6orc c [l/lrr
il 6yxra,rrep. rypr.rpyrouruii pa6ory

12.20. Xonrporr sa co6floaeHileM 3aKoHoaarenbcrBa r4 nphHrrbrx n lllro,re npaBhn H ilHcrpyh(uHi"i

aHpeKTop rxKoJrbl

o6 ncno,rs':yclrsrx

no pa6ore c lll{H

f1f[u. nrverreuHe
pexlrMa o6pa6orrra nAH s paMKax cBor{x troJlxHocrHbtx o6nrauuocrefi ao.nx bt BbtnorHtTb:

. ArIt corpyAHlrxoB LUrorur - 14HcneKlop no KaapaM, r,raeHur fi 6yxr r.r 6yxra,rrep;

' grt o6yuarorul4xcr 14 r,rx poa[renefi (:axouHurx npeacraaurenefi) -

) {e6Ho-BocnurareruHoil pa6ore;
utfi pvroeoahrerb h laMecrilTeril no

. lurr MeAnunHcKofi 14 rrcHxoJlofxqecKofi uHsopvaunra - coTpyaH14K14 ytoutrlx cryx6.
'.2.21 . F,ce cnyqar4 nepeaaqr4 ronQnaeHunrrJrbHbrx flIH, o6paureHrlfl c
pexrrMa o6pa6orxu A0JlxHbr perucTpt4poBarbcfl B xypHane yqera.

no noBoly oTqeTa HJ,tl,1 l43MeHeHhg

|1,.22. OrnercrBeHHbre sa o6pa6orry tlAH r14ua aolxHur o6Hoe,rcrs HeHHbte .[at{Hbte t] Te'teHHe o]'lHofo



pa6oqercAH.fl' KpoMe fleplroaa MaccoBofo npileMa; B nepuoa NraccoBor.o npheNl{a - B rerreHue HereJrr.
2'23 ' llonroroBKa orqera o6 ncno,rt:oeaHnn fl[u H h3N4eHeHrle pexil]\rF o6pa6orrr.r I I/[r ocl,ulecrBjrnK]rc, BcoorBercrBr,{I4 c 3aKoHoaarelscraou pO,.

2'24' uapyIIIeHI'It npn pa6ore c l4c' c fl[H. 3anepxKa c arrya,rn[auuefi H3MeHeHHbrx raHHbrx BreK\,.ra'4MHHlICTpar[BHyto orBercrBeHHOCTb KaK HapyueHne rpy;toeoir rlt4cuHnJl{Hbt. ecJlH.runonoou,.r;.;;;;;;;.
npeAycMoTpeHo uHoe.
aa(/"D' AJLS nocrpoeHfit l4c uJKoJIbt hcnoJlb3yrorcr coBpeMeHHbre cper.crBa 14 opnaHh3aurioHHbte no,il.\ojlr,r.no3BoJr{rourue HaAeXHO 3axrlrrl4Tb xpaHhMbre r.r o6pa6aruraaeN4bre AaHHbre.
2'26' npunrt6ope rexHlrqecKl4x 14 ttpo[paMMHbrx cpeacrB crporo co6rroaar-prcr np,,HuHnb,HueH3HoHHocril npaB.
CI)BMECTI,IMOCTI,I I4CIIONBYEMbIX CPCACTB T AACKBATHOCTH UX 3AAA9ANI.

2'27' npn nepeaar{e orBercrBeHHbtx,aaHHbtx fro Kor\4rrbrorepHbr\4 cerflr\r ugnonb3yorcr npoBepeHHbre,poror(oir brura$pauur.
2'28' ptt opraHI'l3auI'II4 aocryna x l4c peann3ylorcr AHl'r4Bt4ayan6Hbre H rpynnoBbre florl.rrhKH orpaHr4rreH,,,, BcooTBercrBr4n c .IOJTXHOCTHHUn O6rgaHHoCTrr\,il4 H 30HaMh orBercrBeHHOCTr_r.
2'29' Nv coxpaHHocrl AaHHbIX pery.ntpHo ocyuecrBnrercfl pe3epBHoe KonhpoBaH,e B coorBercrBrih c vpoBHeMBirxHocTlr AaHHbrx l,r uM eroqr,rM t4cr pecypcaM u.
2'30' ,{4'a o6ecne're'llt Ha.qexuofi pa6o'st ecex l4c BbrnorHrercr r(oN4nlneKc N4eponpHrrhr no cHcreMroN4} Ho[eparr4BHoMy aAMr'rHxcrpr4poBaHfi'o re)(HHqecKux u npofpaNlN4HbrX pecypcoB.
2'31' rlo^gosareru hc uxo,rut o6s:aHut orBercrBeHHo orHocHrbcr r{ co[paHHocrH ri 6eronacHocr].r raHHbrx. BToM tIltcJle' K aaHHblM cnoefi aeropr3atlvu,l(oropat o6ecnequeaer HX llH,rHBnnyaqbHbre rpaBa jloc-rvna.
2"32' fpy6Hrr'lu HapyueHntMu [paBH.n pa6orsr vqe6Ho-ecnoMora feJ,rbHor.o pepcora.ra s hC qa,rq,o.rcr:

' lepeAaqa AaHHblx aBToph3auHil apyfl4M nt4uaN4;

' xpaHeHl4e Il 14cloJlb3oBaHue aaHHbtx aBTopil3auflu, AonycKarouug 6er 3HaqHTeJrbHbr\ Tpvao3arpar r.r\XHIIIeHI'Ie' rloAcMarphBaHVe r.r',t noa6op (npocrur 3 napontl, orKpbrro qa3N4eueHHbre 3anyq1i r.n.):
' ocraBJleHne KoM[Iblorepa 6es npucvorpa nocJte aBroph3aunh a l4C, H9 coBepuar BLrxo.a H3 Hee:
' neco6ltoaeHae Mep no npeAorBpaueHH'o 3apaxeHhr rexHilK14 aJKonqr KoMnb,orepHbr\,rH BHpycaM A t4 r4rhtMtl

BpeAoHOCHblM [r npofpaMN4aM h;
A,eftcrBr'rr, HecaHKuxoHr,rpoBaHHbre orBercrBeHHbrMH 3a 6egonacHocrb aaHHbrx flhuaMH:. KornrpoBaHae fl,{n Ha BHeuHhe HocilTelh uurpopuauuu;

' o6pa6orra rl[H Ha rexHlxe nlu.nvt nporpaMMHoM o6ecne,reuHu, Heno4KoHTpoJrbHbrx rxKo,re:
' Bblxoac l(oMnblorepoB IUKoJIbI Elo BHeuHue cerr qepe3 HenoaKoHTpoJrbHbre urKore ycrpo6crBa jlocrvna.

2'33. g uerltx 3aur[ru lI[H corpyaHl4r(oB n o6y.rarouuxcq LUxoJrur cTporo 3aqDeulaercfl:
' pa6orats B noMelueHutx 

'lpHeN4Hofi 
ar'tperropa uKorbr rr a nonrer]ueHurr 6yxra,,r-rep* c corp),r.lHHKaNrlLlkolu, c poArrerrrr,tu (saroHHurvh npercraBurennrvru) e ro,r4,]recree 6o,ree onHor-o qe_rroeera.6e.,

pa3perxeHr.rr Aupe Kropa LII xo,r sr ;

' BbIHocl'ITb H3 cnyxe6uoro norreueHilfl noKyN4eHrbr, coaepxauHe tU[H,6er nhcbMerHoro pa]perreH14,
AupeKropa IIlrolur.

2'34' flo Mepe Qopvupoeauur ycnoeHii B orHoueHrH vlc lllrorr oc-! ulec rBrfl*.,rcr Bce rreofixo.LrrwrsreMeponpnrlTl4t .urfl npoBeaeHnr npeayctvtorpeHHbrx 3aKoHoaareJ,lucreoNa p(D.


